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NMNONOXKEHUNE

06 06paboTKe NepCcoHaNbHbIX AAaHHbIX PABOTHMKOB, 0OYYaOLLMXCS, BOCMUTAHHUKOB U UX
poauTenei (3akoHHbIX NpeacTasuTeneit) MyHuumnanbHoro obweobpasoBaTenbHOro
yypexaeHua «YnbKaHcKas cpegHaa obueobpasoBaTtesibHan wkoia Ne 2» n obocobneHHoro
CTPYKTYpHOro nogpasgenenunn [letckuii cag « CONHbILLKO»

1. O6uwue nonoxKeHua

1.1. HacTtoswee MNonoxkeHne 06 06paboTKe NepcoHanbHbIX AaHHbIX PAaOOTHUKOB,
obyyatoLmxca, BOCMUTAaHHUKOB M UX poauTenen (3aKoHHbIX NpeacTaButenen) (ganee —
MonoxxeHne) MyHMUMNanbHOro obuLeobpa3oBaTeNbHOrO yupeKaeHua «YnbKaHCcKaa cpeaHas
obuweobpasoBatenbHan wWKoia Ne 2» n o6ocobneHHOro CTPyKTypHOro noapasaeneHua [JeTckum
cag «ConHbiWwKo» ( ganee YupexzaeHue ) pa3pabotaHO Ha OCHOBAHUMU:

- cTtaTtby 24 KoHcTuTyummn Poccuinckon ®eaepaumm;

- rnasbl 14 Tpyaosoro Kogekca Poccuiickoit deaepaumu;

- ®epepanbHoro 3akoHa PP o1 27.07.2006 N 149-®3 «06 nHdopmaumm,
MHPOPMATU3ALMN U 3aLuUTEe MHPOPMALUNY,

- ®epgepanbHOro 3akoHa PP o1 27.07.2006 N 152-93 «O nepcoHanbHbIX AaHHbIX»;

- ®epepanbHoOro 3akoHa PO 01 29.12.2012 N 273-93 «0O6 obpasoBaHMM B POoccUMnCKOM
depepaunmny;

— npuKasa ®CTIK Poccmm o1 11.02.2013 N 17 «O6 yTBepaeHUn TpeboBaHuit 0
3awWuTe MHPOPMALLMKM, HE COCTABAAIOLWLEN FOCYAaPCTBEHHYIO TaNHY, COAEPKALLENCA B
rocyapcTBeHHbIX MHPOPMALMOHHBIX CUCTEMAXY;

— MoctaHoBneHus Mpasutenbctea PO o1 01.11.2012 N 1119 «O6 yTBEpPKRAEHUM
TpeboBaHMM K 3aLLMTe NePCOHANbHbIX AAHHbIX NPU UX 06PaboTKe B MHPOPMALLMOHHbIX
CUCTEMAX NEePCOHasbHbIX AaHHbIX»;

— [paBnA BHYTPEHHErO TPYA0BOr0O pacnopaaka.

1.2. Llenb pa3paboTku MNonoxeHna — onpegeneHue nopagka ob6paboTkuy,



CMUCTeMaTM3aumm, UCNONb30BaHMA, XPaHEHMA N Nepeaayn CBeAeHNI, COCTAaBAAOLLMX
nepcoHanbHble AaHHble; obecnevyeHme 3alWKUTbl NPaB 1 cB060A PAabOTHMKOB yYperKaeHMs,
yYaLlmMxca, BOCMUTAHHMKOB U UX poauTenei (3aKoHHbIX NpeacTaButenei), npyu obpaboTke mx
NepCcoHaNbHbIX AaHHbIX, @ TAKXKe YCTaHOBNEHWEe OTBETCTBEHHOCTM AO/IKHOCTHbIX /UL,
UMEIOLLMX AOCTYN K NePCOHA/IbHbIM AaHHbIM PABOTHUKOB yYpEXAEHUA, YHALLMXCA,
BOCMUTAHHUKOB W UX poguTenei (3aKoHHbIX NpeacTaBuTenei) 3a HeBbINOIHEHWE TpeboBaHNI
HOpM, perynnpyromx o6paboTKy 1 3aWmTy NEPCOHANbHbIX AaHHbIX.

1.3. NepcoHanbHble AaHHble OTHOCATCA K KaTeropum KoHPuaeHunanbHoOn nHbopmaymu.

1.4. Bce paboOTHUKM, B COOTBETCTBMMN CO CBOMMM MNOSHOMOUYNAMM

B/lagetolme nHpopmaumein, OTHOCALLLENCA K MEPCOHa/IbHbIM AaHHbIM, O COTPYAHUKAX,
y4allmMxca , BOCMUTAHHUKOB U UX pOAUTENAX (3aKOHHbIX MPEeACTaBUTENAX), NONYyYatoWMeE U
MCNonb3yloLwme ee, HeCyT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOA,ATENbCTBOM POCCUMIACKOM
depepaumnm 3a HapyLIEHME peXMMa 3aWmTbl, 06paboTKM M NopALKa NCNONb30BaHMA 3TOM
nHbopmaymm.

1.5. MopsaoK BBoga B AeCTBUE U U3MeHeHUs [oN0KeHUS.

1.5.1. Bce nameHeHunA B [1o10XKeHMe BHOCATCA NPUKA30OM gupeKTopa YupexxaeHuma. [o
BHECEHUA U3MEHEeHWUI B HacTosLee MoNoXKeHWe B CBA3U C UISMEHEHMEeM 3aKOHO4aTe bCTBa,
pernaMmeHTMpPYoLLLErO BONPOChl 06paboTKM NepcoHanbHbIX AaHHbIX, HacToALlee MonoxKeHne
OENCTBYeT B YacTW, He NPOTMBOpPEYaLLEel 3aKOHO4ATENbCTBY.

1.6. PeXkum KOHPUAEHLUNANbHOCTM NEPCOHA/bHbIX AAaHHbIX CHUMAETCA B C/IyHanX UX
06e31MYMBaHNA M NO UCTEYEHUN 75-1€THEro CPOKa UX XPaHEHWUA, ECNM MHOE He onpeaesieHo
3aKOHOM.

2. OCHOBHbI€ NOHATUA U COCTaB NePCOHANbHbIX AAHHbIX

2.1. Ana uenelt HacToAwero MNonoKeHns MCNOoNb3yTCA Cneaytoume OCHOBHbIE

NMOHATUA:

— NepcoHasbHble AaHHble — Ntobas MHGopMaLmMa, OTHOCAWAACA K NPAMO UM KOCBEHHO
onpeaeneHHoMy Unun onpegensemomy pusnyeckomy nuuy (cybbekTy nepcoHanbHbIX AaHHbIX):
pabOoTHMKY, yyaLLemycs, BOCMUTAHHUKY U ero poamTenam (3aKoHHbIM NpeacTaBUTENAM), B TOM
yncne nx bammams, UMs, oTYeCTBO, rod, Mecsl, AaTa U MECTO POXKAEHUSA, aapec, CeMelHoe,
couManbHOe, UMYLLLECTBEHHOE No/10XKeHne, obpasoBaHuMe, Nnpodeccua, 4OXOAbl, Apyras
nHbopmayma, HeobxoanMman yupexaeHu o B CBA3M C TPYA0BbIMU OTHOLIEHUAMM C PabOTHUKOM,
06pa3oBaTeNbHbIMU OTHOLWEHUAMM — YYALUMMCA, BOCNUTAaHHUKAMMK, UX POAUTENAMM
(3aKOHHbIM NpeacTaBUTENAMM);

— onepatop — topugmdeckoe anuo (MOY «YnbKaHcKas cpegHAn obueobpasoBaTeibHanA WKOA
Ne 2» n obocobneHHOe CTpYKTYpHOe noapasaeneHme Jetcknin cag «CONHbILWKO»)
CaMOCTOATEe/IbHO OpraHm3ytoLLee u (Mam) ocywecteastowee o6paboTKy NepcoHaNnbHbIX AAHHbIX,
a TaKKe onpegenatowee Lenm o6paboTkM NepcoHanbHbIX AaHHbIX, COCTaB NePCOHANbHbIX
OaHHbIX, noanexawmx obpaboTke, AencTBUA (onepaymm), coBepLuiaemble ¢ NepCcoHabHbIMMK
JAHHbIMU;

— 0bpaboTKa NnepcoHanbHbIX AaHHbIX — Ntoboe AencTeme (onepaums) Nan COBOKYNHOCTb
OEencTBuiA (onepauymii), coBepLUaemblX M UCMOIb30BAaHMEM CPeACTB aBTOMaTM3aumm nam bes
NCNONb30BaHMA TaKMX CPEACTB C NePCOHAbHbIMW AaHHbIMM, BKAtOYas cbop, 3anmchb,
CUCTeMATM3AUMIO, HAKONNEHNE, XpaHEeHWe, yToYHeHne (06HOBNEHME, U3MEHEHME),
n3B/IeYEHME, UCNONb30BaHWE, Nepenady (pacnpocTpaHeHue, NpeaocTaBaeHne, 4oCTyn),
obe3nnumBaHune, 610KMpPOBaHNE, yaaNEeHUE, YHUUTOXKEHNE NEPCOHA/IbHbIX AAHHbIX
pPabOTHMKOB, y4alLUMXCA, BOCMUTAHHUKOB U MX pOAUTENEN (3aKOHHbIX NpeacTaBuTenei);

— KOHOUMAEHUMANBHOCTb NEPCOHaNbHbIX AAaHHbIX — 0653aTelbHOe Ana cobntoaeHns
Ha3HaYeHHOro OTBETCTBEHHOIO /MLA, NOYYMBLUErO AOCTYN K NEPCOHAbHbIM AaHHbIM
pabOTHMKOB, y4aLLMXCA, BOCMUTAHHUKOB U UX poAanuTenen (3aKoHHbIX NpeacTaBuTeneit)



TpeboBaHMe He PacKpbIBaTb TPETbUM JINLAM M HE PACNPOCTPaHATL MEPCOHaNbHbIE AaHHble Hbe3
cornacus paboTHWKa UK poauTensn (3aKOHHOro NPeACTaBUTENS) UM MHOTO 3aKOHHOTO
OCHOBaHUS;

— pacnpocTpaHeHne NepcoHasbHbIX AaHHbIX — AENCTBUSA, HANPaBAEHHbIe Ha PAacKpbITUE
NepPCOHa/IbHbIX AAaHHbIX PAOOTHMKOB, YYaLLMXCA, BOCMUTAHHUKOB U UX poauTenei (3aKOHHbIX
npeacTaBuTenelt) HeonpeaeneHHOMY Kpyry auny, (nepeaadya nepcoHasibHbIX AaHHbIX) UK Ha
O03HAKOMJIEHWE C NEPCOHANbHbIMU AAaHHBIMWU HEOTPAHUYEHHOTO KpYyra 1L, B TOM Ynucne
ob6HapoAoBaHWE NepPCOoHaNbHbIX AAHHbIX B CPeACTBAX MAacCOBOM MHPOpPMaLMK, pasmeLLeHmne B
MHGOPMALMOHHO- TENEKOMMYHUKALLMOHHbIX CETAX NN NpeaoCcTaBNeHme J0CTyna K
nepcoHaabHbIM AAaHHbIM KaKMM-1MO0 MHbIM CNOCO6OM;

— NpeAocTaBaeHNe NePCOHA/bHbIX AaHHbIX — AENCTBUA, HAaMPaB/IEHHbIE Ha PACKpbITUE
NnepCcoHanbHbIX AaHHbIX ONpeaeNeHHOMY MUY UK onpeaeneHHOMY Kpyry 1uu;

— WUCMNO/Ib30BaHME NePCOHaNbHbIX AaHHbIX — AeNCTBMA (Onepauun) ¢ NepcoHabHbIMU
OaHHbIMM, COBEpLUaeMble A0/IKHOCTHbIM IMLLOM B LLeNAX NPUHATUA PeLeHN AN COBEpPLIEHUA
WHbIX AENCTBUIN, MOPOXKAAOLLNX OPUANYECKUE NOCAEACTBMA B OTHOLWEHMUN PaboTHUKOB,
yYaLmMxca, BOCMUTAHHUKOB W UX poauTenem (3aKOHHbIX NpeacTaButenem), NMbo nHbIm
06pa3om 3aTparmsatowmx Ux npasa u ceoboabl MAK NpaBa 1 cBO6OAbI APYTUX NNULL;

— 6/10KMPOBAHNE NEPCOHANbHbIX AAHHbIX — BPEMEHHOE NpeKpaleHne 06paboTku
NepPCOHA/IbHbIX AAHHbIX PabOTHMKOB, YYaLLMXCA, BOCMUTAHHUKOB U UX poauTenei (3aKOHHbIX
npeactaButeneit) (3a UCKAOYEHMEM Cay4vaeB, eciv 06paboTka HeobxogMMa o5 YTOUHEHMA
NepCOHaNbHbIX AAHHbIX);

— YHUYTOXKEHME NEPCOHANbHbIX AAaHHbIX — AENCTBUA, B p€3Yy/IbTaTe KOTOPbIX CTAHOBUTCA
HEBO3MOXHbIM BOCCTAHOBUTb COAEPKAHME NEPCOHANbHbIX AAaHHbIX B MHOOPMALNOHHOMN
CcUCTEME NEPCOHANbHbIX AaHHbIX U (MN1K) B pe3yabTaTe KOTOPbIX YHUUTOMXKAOTCA MaTepuasibHble
HOCUTENA NEPCOHANbHbIX AaHHbIX PABOTHUKOB, YYaLLMXCA, BOCMUTAHHUKOB M UX poAUTENEN
(3aKOHHbIX NpeacTaBuTenen);

— 06e311M4YnBaHNE NEPCOHAbHBIX AAHHbIX — AENCTBUA, B pe3y/ibTaTe KOTOPbIX

CTAHOBMUTCA HEBO3MOXKHbIM 6€3 MCNONb30BAHUA [ONONHUTENBHOM MHOPMaL MK ONpeaennTb
NPWUHAANEXHOCTb NEPCOHA/bHbIX AAHHbIX KOHKPETHOMY PAabOTHUMKY, yyaleMyca, BOCIUTAHHUKY
W ero poanTensam (3aKOHHbIM NPeaCcTaBUTENAM);

— 06Wen0CTyNHbIe NePCOHabHbIE AaHHble — NepCoHaNbHble AaHHble, A0CTYN
HeorpaHMYeHHOro Kpyra 1L, K KOTOPbIM NPeAoCTaB/eH € cornacusa paboTHMKA, 3aKOHHOTO
npeacTaBUTeNs yYalllerocsa, BOCMUTaHHMKA WM HA KOTOpble B COOTBETCTBMM C deaepanbHbIMK
3aKOHaMM He pacnpocTpaHaeTca TpeboBaHMe cobatoaeHna KOHOUAEHLMANBHOCTY;

— nHpopmauma — ceeaeHns (coobuieHuna, AaHHbIe) HE3aBUCMMO OT GOPMbI X

npeacTaBieHns;

— LOKYMEHTMPOBAHHAA MHPOPMAUMA — 3adUKCMPOBAHHAA HA MaTepUabHOM HocuTene

nyTem AOKYMEHTUPOBaHMA MHGOPMALMA C PEKBU3UTAMM, MO3BONAOWMMM ONpPeaennTb TaKyto
MHOOPMALMIO UM ee MAaTePUANbHbIN HOCUTEND.

2.2. Komnnekc OKYMEHTOB, CONPOBOXA4atoLWmi npoLecc opopmaeHma Tpya0BbIxX

OTHOLLEHMIM paboTHUKA NpK ero Npueme, NepeBoge 1 yBOJNIbHEHUM.

2.2.1. UHpopmauus, npeactaBnaeman paboTHMKOM Npu nocTynaeHun Ha paboty B
yuypexaeHue, A0/IXKHA UMETb AOKYMEHTAIbHYI0 Gopmy.

Mpw 3aKNO4EeHUU TPYAOBOro A40roBoOpa B COOTBETCTBUM CO CT. 65 TpyA0BOro Kogekca
Poccuiickoin Pepepauum nmuo, noctynarouiee Ha paboTy, npeabasaseT pabotogartento:

- MAcMnopT UM UHOM LOKYMEHT, yA0CTOBEPAOWMI TNYHOCTD;

- TPYAOBYIO KHUXKKY U (MK) cBEAEHMA O TPYA0BOM A€ATENBHOCTU, 338 UCKIOYEHNEM

CNly4YaeB, eCNM TPYAOBOM AOTOBOP 3aKAH04AETCA BNepBble UM paboTHUK NoCcTynaeT Ha paboTy
Ha YC/I0BUAX COBMECTUTENbCTBA, MO0 TPYA0BaA KHUXKKA Y PabOTHUKA OTCYTCTBYET B CBA3MU C ee



YTPaTON UM NO APYTMM NPUYNHAM;

— LOKYMEHT, MOATBEPKAAIOLLNIN PErNCTPALMIO B CUCTEME NHANBUAYANBHOIO
(nepcoHndmuUMpOBaAHHOrO) y4eTa;

— LOKYMEHTbI BOMHCKOrO y4eTa — A1 BOEHHOO0HA3aHHbIX U 1L, NOANEKALLMX NPU3bIBY

Ha BOEHHYIO CNyxOy;

— [LOKYMeHT 06 06pa3oBaHnm U/MAKn 0 KBanUOUKaLUKN AN HANUUYUW CNELMANbHBIX

3HaHMIM — NP NOCTYNAEHMU Ha paboTy, TpebyloLLyo cneumanbHbIX 3HaHWIA AN cneuyanbHOM
NnoAroTOBKM;

- CNpaBKy O HaMYMKM (OTCYTCTBUM) CyaMMOCTUN U (Mnn) dpaKTa yrosoBHOToO

npecnefoBaHnA AMbo 0 NpeKkpaLLeHMm YroIOBHOIo Npec/ie0BaHUA N0 peabuanTMpyoLWwmMm
OCHOBaHMAM, BblAAHHYIO B NopAgKe 1 no popme, KOTOpble yCTaHABAMBAOTCA penepanbHbIM
OPraHOM UCMOJIHUTENbHOW BNACTU, OCYLLECTBAAOWMM GYHKLMM NO BbIpaboTKe 1M peanmsaumm
rocyfapCTBEHHOM NOAUTUKM U HOPMATUBHO-NPABOBOMY PEryIMPOBaHMIO B chepe BHYTPEHHUX
Aen, — NPy NOCTyNAeHUM Ha paboTy, CBA3AHHYIO C AEATENIbHOCTbIO, K OCYLLECTBIEHUIO KOTOPOM
B COOTBETCTBMM C HacToAwmMM KogeKcom, nHbim deaepanbHbiM 3aKOHOM He A0MYCKATCA Mua,
UMELWME NAN UMEBLLME CYANMOCTb, NOABEPratoWMeca UAm NogBeprasinecs yroaioBHOMY
npecnegoBaHuio.

Ceuaetenbctso o npucsoeHn NHH paboTHMK NnpeacTaBAseT Npu ero Haamyuum.

2.2.2. Npu odbopmneHnmn paboTHMKA Ha paboTy (nocne 3aKNOYEHNS TPYLO0BOTO

[0roBopa) 3anosHAeTcA yHudnumnposaHHaa ¢opma T-2 «JIM4Has KapToyKa paboTHMKa», B
KOTOPOW OTparKatoTcA cneaytolme aHKeTHble N buorpadunyeckne gaHHble pabotHuka: ¢.1.0.,
[aTa U MeCTo POXKAEHUA, FPAXKAAHCTBO, YPOBEHb 3HAHNA MHOCTPAHHbIX A3bIKOB, CBeAeHMA 06
obpasoBaHuu, npodeccuu, ctaxke paboTbl, CEMEMHOM MOJIOKEHUN, AaHHbIE NacnopTa, aapec
perncTpaumm, agpec npoXKMBaHUs, KOHTaKTHbIM TenedoH); MHH, Homep AOKYMEHTa,
noATBEpPKAAOLWEro PErncTpPaLmnio B CUCTEME MHAMBUAYANbHOTO (NepPCOHUPUUMPOBAHHOIO)
y4yeTa; cBe4eHMNA 0 BOMHCKOM y4yeTe; MHGOPMaUUA O TPYA0BOM AeATENIbHOCTU; pe3ynbTaThbl
aTTecTauM paboTHWKa (faTa aTTecTauum, gata MU HOMep NPOTOKOA, PeleHne aTTecTalMoHHOM
KOMMCCUM); AaHHbIE O NOBbILWEHUN KBaAnbUKaLMK; cBeageHMa o npodeccMoHanbHOM
nepenoaroToBKe; AaHHbIE O Harpagax, NooLwpeHnax; nHdopmauma o NPenoCcTaBAAEMbIX
OTNyCKax; NpaBo paboTHMKA Ha COLMA/IbHbIE NbrOTbl; AOMNOJHUTE/IbHbIE CBEAEHMA: TPynna
WHBANNAHOCTH, HAaINYMe BOAUTENBCKOTO YAOCTOBEPEHMA; OCHOBAHME PACTOPXKEHUA TPYL0BOro
[0roBopa.

2.2.3. B YupexgeHun co3gatoTca U XpaHATCA ceayowme rpynnbl 4OKYMEHTOB,

coaeprKalime gaHHble 0 paboTHMKaAxX B e4AMHUYHOM MM CBOAHOM BUAE:

2.2.3.1. JoKymeHTbl, CoAep KaLLMe NepCcoHasbHble AaHHble PabOTHNUKOB (KOMNAEKChI
OOKYMEHTOB, CONPOBOXKAAOLLME NpoLecc opopMaeHNs TPYL0BbIX OTHOLEHUI NPU NpUeme Ha
paboTy, nepesose, yBO/SIbHEHUU; NOAMHHUKM U KOMUKU NPUKA30B NO IMYHOMY COCTaBY; INYHblE
OeNna u TpyAoBble KHUXKKM pabOTHUKOB; Aena, coaep Kalime OCHOBAHUA K NPMKa3am no
JINYHOMY COCTaBY; Ae/a, CoOAep KalLMe MmaTepmnabl aTTecTaumm paboTHUKOB; CNYyKEeOHbIX
paccienoBaHuiA; CNpaBoYHO-MHGOPMALIMOHHbIN BaHK AaHHbIX MO NEPCOHaNy (KapToTeKM,
KYPHanbl);

NOAJNHHUKM N KOMUW OTYETHBIX, aHAIMTUYECKUX U CNPABOYHbIX MATEPMANOB, NepesaBaeMblX
ALMUHUCTPALMN YUPEKAEHUA, KONUM OTYETOB, HAaNPaB/IAEMbIX B FOCYAaPCTBEHHbIE OPraHbl
CTAaTUCTUKN, HA/IOTOBblE MHCMEKLMM, BbILLIECTOALLNE OPraHbl ynpas/ieHns obpa3oBaHMEM U
OpYrve yuypexaeHus).

2.2.3.2. JoKyMmeHTauus No opraHnsaumm paboTbl (MONOKEHUSA, AONKHOCTHbIE

WMHCTPYKLMMW, NPUKa3bl, PaCNOPANKEHNA aAMUHUCTPALUN); LOKYMEHTbI MO MNNAHNUPOBAHUIO,
Y4eTy, aHa/IM3y M OTYETHOCTM B HACTU PaboTbl C NEPCOHAIOM YyUYpEeXAEHMA.

2.3. UHpopmauums, npeacTaBaaemas poaAnTeNnsiMmmu (3aKOHHbIMKU NPeACcTaBUTENAMM) NPU



NOCTYN/IEHUM YYaLLEerocsa, BOCNUTAHHUKA B yUYpeXAeHWe, AOMKHA UMETb AOKYMEHTAIbHYIO
dopmy. Mpun NocTynaeHnn yyalerocs, BOCMMTAHHUKA B yYpPEXKAEHME POAUTENN (3aKOHHble
NpeAcTaBUTENN) NPEeAbABNAIOT YUPEKAEHUIO:

— 3akntouveHune NMIK o HanpasaeHun B YupexkaeHue;

— KOMWIO JOKYMEHTA, YAOCTOBEPAIOLLENO IMYHOCTb 3aKOHHOTO NPeACTaBUTeNs;

— KOMWIO CBMAETENbCTBA O POXKAEHUM pebeHKa Uan OKYMeHTa, NOATBEPKAAOLLENO

POACTBO 3aABUTENS;

— MeANUMHCKME OKYMEHTbI O COCTOAHWUW 340P0BbSA (MeanLMHCKan KapTa ©-26, KapTa
npodnpmemeok P-63);

— KOMWIO CTPAXOBOro MeAULIMHCKOTO NOJINCa;

— KOMWA SOKYMEHTA, NOATBEPKAAIOLLErO PEFMCTPALMIO B CUCTEME UHANBUAYANBHOTO
(nepcoHndMUMpPOBAHHOTO) y4eTa;

— CBEAEHUSA 0 poANTENAX (3aKOHHbIX NPeACcTaBUTeNsX);

— CNpPaBKYy O MeCTe XKUTeNbCTBa;

— KOHTAKTHbIE JaHHbIE;

— MHble CBeAEeHUA, OTHOCALMECA K NEPCOHANbHbIM AAHHbIM YYal,eroca, BOCMUTAHHUKA.
Poautenn (3aKoHHble NpeACcTaBUTENN) AeTeN, ABNAIOLMXCA MHOCTPAHHBIMU FPaXKAaHAMM

nnn nnuamm 6e3 rpaxkAaHCcTBa, AONOAHUTENBHO NPEeAbABAAIOT LOKYMEHT, NOATBEPKAAOLLMN
pPOACTBO 3aABUTENSA (MM 3aKOHHOCTb NPeACcTaBNEHNA NPaB pebeHKa), U AOKYMEHT,
NoATBEPKAAMOLLMIA NPABO 3aABUTENA Ha NpebbiBaHMe B Poccuiickoit ®eaepauuu.
NHoCTpaHHble rpaxaaHe n nvua 6e3 rpaxaaHCcTBa BCe AOKYMEHTbI NPeACcTaBAAOT Ha

PYCCKOM A3bIKE WU C 3aBEPEHHbBIM B YCTAaHOBNIEHHOM NOpPAAKe NepeBoLOM HA PYCCKUM A3bIK.
2.4. NepcoHanbHble AaHHbIE YHALLMXCA, BOCMUTAHHUKOB COAEPIKATCA B UX IMYHbIX AeNax.

3. C6op 1 06paboTKa NepCcoOHaNbHbIX AaHHbIX

3.1. NopAaoK noaydyeHUA NepCcoHanbHbIX aHHbIX.

3.1.1. Bce nepcoHanbHble AaHHble PabOTHMKA yUpeXAEHNA N POAUTENA (3aKOHHOTO
npeAcTaBUTENA) yYaLLerocsa, BOCNMTaHHMKA CaeAyeT Noay4yaTb HENOCPeACTBEHHO Y pabOTHUKA
N poauTena (3akoHHOro npeactasutens). NepcoHanbHble AaHHbIE YYaLLMXCA, BOCMUTAaHHMUKOB
cnefyeT nony4vatb y poautenen (3aKoHHbIX NpeactaButeneit). Ecav nepcoHanbHble AaHHble
BO3MOXHO NONYYNTb TOIbKO Y TPETbEM CTOPOHbDI, TO PAaBOTHUK, poauTenn (3aKoHHbIe
npeacTaBuTeNnn) A0MKHbI 6bITb yBeA0MNEHbl 06 3TOM 3apaHee U OT HUX A0KHO ObiTb
Nnosly4yeHo NMCbMEHHOE cornacue.

[OMKHOCTHOE NNLLO YUYPEKAEHUA AOMKHO CO0BWMTL PabOTHUKY, poauTenam (3aKOHHbIM
npeacTaBUTeNsiM) O Lenax, npeanonaraemMbix MCTOYHMKaX M cnocobax noayvyeHun
NnepcoHanbHbIX Z@HHbIX, @ TAKXKe 0 XapaKTepe NoAsexKalmx NoNyYeHNIo NepCcoHanbHbIX
OAHHbIX M NOCNeACTBUAX OTKa3a paboTHMKa AaTb MMCbMEHHOE COTrNacme Ha UX NoNyYeHue.
3.1.2. YupexaeHne He MMeeT npasa Nosy4aTb, 06pabaTbiBaTb M NPMOBLWATL K IMYHOMY

Aeny paboTHWKA M yyallerocs, BOCMUTAaHHMKA He yCcTaHOBAeHHble PeaepanbHbIM 3aKOHOM OT
27.07.2006 N 152-®3 «O nepcoHanbHbIX AaHHbIX», PegepanbHbiM 3aKOHOM OT 29.12.2012 N
273-®3 «06 obpasosaHum B Poccuiickoit Peaepaunm» 1 TpyaoBbiM KOAEKCOM Poccuiickom
depepaumnm nepcoHasbHble AaHHble 06 UX PacOBOM, HALMOHANBbHOM NPUHAANEKHOCTH,
NOSIMTUYECKUX B3rNALAX, PEIUTUO3HBIX UAN GUNOCODCKUX yOEAEHNAX, COCTOAHUN 340POBbA,
YaCTHOM XXMU3HW, YNeHcTBe B 06LLEeCTBEHHbIX 06beaMHEHUAX, B TOM Yncae B NPOdEeCCUOHAbHbIX
coto3ax. B cnyyasx, HenocpeaCcTBEHHO CBA3AHHbIX C BONPOCAaMM TPYA0BbIX OTHOLWEHWUM, B
COOTBETCTBMMU CO CT. 24 KoHCTUTYLMK Poccuiickoit Pepepaumnm yupexaeHue Bnpase nonyyatb u
obpabaTbiBaTb AaHHbIE O YACTHOM KM3HWN PabOTHMKA TO/IbBKO C €ro NMCbMEHHOrO Coriacus.
3.2. Nopagok 06paboTKM NepcoHanbHbIX AaHHbIX

3.2.1. O6bpaboTka nepcoHanbHbIX AaHHbIX OCYLLECTBAAETCA B Lenax obecneyeHums
cobnogeHna KoHctutyumm Poceuiickoit Pepepaunm, degepanbHbiX 3aKOHOB U UHbIX



HOPMaTMBHbIX NPaBOBbIX akToB Poccuiickon Pepepaumm, coaenctama paboTHUKaAM U yyawmmea
B NPOXOXKAEHUN 0byYeHMA, NX KapbepHOM pocTe, obecneyeHnsa nx AMYHom 6e3onacHoCTM 1
Y/IEHOB UX CEMEN, a TaKKe B Lienax obecnevyeHma COXPaHHOCTU NMPUHAANEKALLETO UM
MMYLLLECTBA M MMYLLECTBA YYPEXKAEHUA, y4ETA Pe3y/IbTAaTOB UCNONHEHNA MU 06A3AHHOCTEN.
3.2.2. O6bpaboTKa yupexaeHNemM yKa3aHHbIX Bbllle NePCOHabHbIX AaHHbIX PabOTHMKOB,
YYaLMXCA, BOCMUTAHHMUKOB U UX poauTenei (3aKOHHbIX NPeacTaBuUTeNnein) BOSMOXKHA TO/IbKO C
nx cornacus, "Mbo 6e3 nx cornacua B CaeaytoWwmx CAy4anx:

— NepCcoHasbHble AaHHble ABNAIOTCA 06LeA0CTyNHbIMY;

— NepCoOHa/IbHble AaHHble OTHOCATCA K COCTOAHWUIO 340Pp0BbA PabOTHMKA MK yyallerocs,
BOCMUTAHHUKA N X 06paboTKa HeobxoaMMa ANA 3aLNTbI ero XKMU3HU, 340P0BbA AN UHbIX
YKM3HEHHO BaXKHbIX NHTEPECOB MO0 XKM3HU, 340P0OBbA NN UHBIX }KU3HEHHO BaXKHbIX
WMHTEePEeCOB APYrUX UL, U MONlyYeHMe cornacma paboTHUKa Uan poamTena (3aKOHHOro
npeacTaBuTens) HEBO3MOKHO;

— 06paboTKa NepcoHaNbHbIX AaHHbIX HEOOX0AMMA A5 YCTAHOBAEHWUA MU OCYLLECTB/IEHMA
npas nx cybbekTa namn TpetTbmnx nu, IMbo B CBA3M C OCYLLECTBAEHMEM NPABOCYAMUSA;

— 06paboTKa NEPCOHAbHbIX AAHHbIX OCYLLECTBIAETCA B COOTBETCTBMM C 3aKOHOA,ATE/ILCTBOM
Poccuinckoit Pegepaunm 06 obopoHe, 0 6e3onacHOCTU, O NPOTUBOAENCTBMU TEPPOPU3IMY, O
TPaHCNOPTHOM 6€30MacCHOCTK, O NPOTUBOAENCTBMM KOPPYNLMU, 06 onepaTUBHO- PO3bICKHOWM
AeATeNbHOCTH, 06 UCNONHUTENIBHOM NPOU3BOACTBE, C YTOJIOBHO-UCMONHUTENbHBIM
3aKoHoAaTenbcTBOM PO;

— 06paboTKa NePCOHabHbIX AAHHbIX OCYLLECTBAAETCA B COOTBETCTBMM C 3aKOHOAATENBCTBOM 06
00653aTeNIbHbIX BMAAX CTPAXOBAHMA, CO CTPAXOBbIM 3aKOHO4ATE/NIbCTBOM;

— no TpeboBaHMIO NOJTHOMOYHbIX FOCYAAaPCTBEHHbIX OPraHOB B C/Iy4Yasnx, NPeAyCMOTPEHHbIX
denepanbHbIM 3aKOHOM;

— B C/lyyanx, ecnm o6paboTKka NepcoHasibHbIX AaHHbIX PAaOOTHMKOB OCYLLECTBAAETCA Ha
OoCHoBaHWK TpyaoBOro KoaeKkca Poccuickoit ®eapepaunn nnm nHoro ®enepasbHOro 3aKoHa,
YCTaHaB/IMBAIOLLETO €€ Lie/ib, YCIOBUA NOYYEHMA NEPCOHANbHbIX AaHHbIX U KPYT CYyObeKTOB,
NepCcoHa/ibHble AaHHble KOTOPbIX NoasexaT 06paboTke;

— 06paboTKa NEPCOHAbHbIX AAHHbIX OCYLLECTBAAETCA B LENAX UCNOJHEHUA TPYAOBOTO
[0roBopa;

— 06paboTKa NePCOHA/bHbIX AaHHbIX OCYLLECTBAAETCA ANA CTaTUCTUYECKUX MAN NHBIX
Hay4HbIX Lener npm ycnosmnmn ob6s3atesibHOro 06e3nnymnMBaHnA NepcoHaNbHbIX AAHHbIX.

3.2.3. YypexaeHue Bnpase obpabaTtbiBaTb NepPCOHa/IbHbIe AaHHble PabOTHMKOB

yyperaeHuA TONbKO C UX MMCbMEHHOTO coraacus.

3.2.4 YuypexkaeHue Bnpase 06pabaTbiBaTb NepPCOHaNbHbIE AaHHbIE YYALLMXCA, BOCMUTAaHHUKOB
N nx pogutenen (3aKOHHbIX NpeacTaBUTeNnen) ToNbKO C UX MMCbMEHHOTO COracus.

3.2.5. NnucbmeHHoe cornacue paboTHMKa M poauTenen (3aKoOHHbIX NpeacTaBuTeneit)
yYaLmxcsa, BOCMUTAaHHMKOB Ha 06paboTKy CBOMX NePCOHAbHbIX AAHHbIX AOKHO BKAOYATL B
cebs:

— bamnnunio, UMs, oTYECTBO, aapec CybbeKTa NepcoHaNbHbIX AAaHHbIX, HOMEP OCHOBHOIO
OOKYMEHTa, YA0CTOBEPAIOLLErO €ro IMYHOCTb, CBEAEHUA O AaTe BblgayuM YKa3aHHOrO
[OKYMEHTa U BblAaBLUEM €ro OpraHe;

— HaumeHoBaHue (pamnnumio, MsA, OTYECTBO) M aapec onepaTopa, NOyYatoLLero cornacue
CybbeKTa NePCOHaNbHbIX AaHHbIX;

— LeNib 06paboTKM NepCcoHanbHbIX AaHHbIX;

— MepeyeHb NepPCcoHasbHbIX A4aHHbIX, Ha 06pPabOoTKY KOTOPbIX AaeTcA cornacme cybbekTa
NepCOHa/bHbIX AAHHbIX;

— nepeyeHb AeNCTBUIN C NEPCOHANbHBIMMU AaHHbIMM, Ha COBEPLUEHME KOTOPbIX AAETCA
cornacue, obuiee onncaHne NCNosibayemMblx onepaTopom cnocobos 06paboTKM NePCOoHaNbHbIX



OAHHbIX;

— CPOK, B TeYEHNE KOTOPOro AEeNCTBYET COrnacue, a TakKe NopsaaoK ero 0T3biBa.

3.2.6. PabOTHUK yupexaeHusa, poauTe b (3aKOHHbIN NPeAcTaBUTE Nb) yYalleroca, BOCNMTaHHUKA
npeAoCTaBAAET YYPEXAEHUIO [OCTOBEPHbIE CBeAeHUs 0 cebe, cBoem pebeHkKe (geTax).

3.2.7. B cooTBeTcTBUM CO CT. 86 rn. 14 Tpyaosoro Koaekca Poccuiickon Pegepauunm B

uenax obecneyeHuns npas 1 cBO6OA YeNOBEKA U TPAXKAAHNHA ANPEKTOP YUPEKLEHUA U €ro
npeactaBuTenn (OTBETCTBEHHbIE AO/IKHOCTHbIE MNLA) NPM 06paboTKe NepCcoHaNbHbIX A4aHHbIX
paboTHMKa A0MKHbI cObAt0aAaTh ceaytouine obume TpeboBaHus:

— Npu onpeaeneHnn obbema u cogepkaHus, obpabaTbiBaeMblX NEPCOHANbHbIX AaHHbIX
yupexaeHue goNXKHO pykoBoacTBoBaTbcAa KoHcTUTyumen Poccuiickon ®egepaunm, Tpyaosbim
Kogekcom Poccuitckon Pegepaunn, PegepanbHbim 3akoHOM 29.12.2012 N 273-93 «06
obpaszoBaHuu B Poccuiickoit Pegepaumm» 1 MHBIMU HOPMATUBHbIMW NPABOBbLIMU U
pacnopaguTenbHbIMK AOoKyMmeHTamn MuHnpocseweHua Poccun, PocobpHaasopa, Agpyrumu
denepanbHbIMM 3aKOHAMK;

— 3aWMTa NePCOHA/bHbIX AaHHbIX PabOTHMKaA OT HENPABOMEPHOTO UX MCMNOb30BaAHMUA

WAK yTpaTbl 0becneynBaeTca yupegeHMem 3a CYET ero cpeacTs B NopsiaKe, YCTaHOBAEHHOM
3aKOHO4ATENbCTBOM;

— NPU NPUHATUWN PELLEHWN, 3aTParMBatoWmMx MHTEPECbl PabOTHUKA, yupexKaeHue He

MMeEeT NpaBa OCHOBbIBATbCA HAa MEPCOHA/bHbIX AaHHbIX PAbOTHMKA, NOAYYEHHbIX
WCKNOUYUTENBHO B pe3y/ibTaTe X aBTOMATU3MPOBAHHON 06paboTKN UK SNEKTPOHHOTO
NonyyYeHus;

— npeacTaBuTenn paboTHUKa O0KHbI ObITb 03HAKOMAEHbI MO PAcnMCKy ¢ penepanbHbIM
3aKOHOM, AOKYMEHTAMM YUPEKAEHUA, YCTaHABIMBAOLWMMMN NOPALOK 06paboTKM
NepCcoHanbHbIX AaHHbIX PabOTHMKOB, a TaKXKe 06 Ux npaBax U 06583aHHOCTAX B 3TOM 06/1acTy;
— BO BCEX CNy4asnXx OTKa3 paboTHMKA OT CBOMX MpPaB Ha COXPaHEeHMEe U 3aLMUTy TalHbl
HeaeNCTBUTENEH;

— 06paboTKa NepPCoHasbHbIX AaHHbIX MOMET OCYLLEeCTBAATLCA UCKNOUMTENIbHO B LEeNAX
obecneyeHuna cobntogeHMA 3aKOHOB U MHbIX HOPMATMBHbIX NPABOBbIX aKTOB,
pernameHTMpyoLWmMXx o6 pasoBaTeNbHYIO AEATENIbHOCTb OPraHM3aUUmM U MHbIX OTHOLLEHW,
HenocpeaCTBEHHO CBA3AHHbIX C 06pa30BaTe/IbHOM AEeATeNbHOCTbIO.

O6paboTKa NepcoHaNnbHbIX AAHHbIX YYALMXCA MOXKET OCYLLECTBAATLCA B LENAX

COAENCTBMA YHALLMMCA B TPYA0YCTPOMNCTBE Yepes LLeHTp 3aHATOCTU B paMKax AeNCTBYOLWEro
3aKOHOAaTeNbCTBa, NPOBEAEHMA FTOCYAAPCTBEHHON NTOFOBOM aTTeCTaLUKM, NOCTYNNeHUA B
obpasoBaTenbHble OpraHM3aumu.

4. 3aWwmMTa NepCcoHabHbIX AaHHbIX

4.1. Mop, yrpo3oit UAM ONAaCHOCTbIO YTPATbl MEPCOHANbHbIX AAaHHbIX MOHMMAETCA

e4MHUYHOE UM KOMNNEKCHOE, peanbHoe AN NOTEeHLMaNbHOE, aKTUBHOE NN NAaCCUBHOE
NpPosBAEHNE 3/10YMbILLIEHHbIX BO3MOXHOCTEM BHELUHUX UM BHYTPEHHUX MCTOYHUKOB YrpO3bl
co3pgaBaTb HebnaronpuATHble CObObITUA, OKa3bIBaTb AECTabMNM3MpPYIOLLEE BO3AENCTBUE HA
3aWwmwaemyo MHPpopmaLmio.

4.2. PUCK yrpo3bl Nt06bIM MHPOPMALLMOHHBIM pecypcam Co34atoT CTUXMIHbIe beacTeus,
3KCTpeMasbHble CUTYALLUKN, TEPPOPUCTUYECKME AENCTBUA, aBAPUN TEXHUYECKUX CPEACTB U
JNIMHWUI CBA3WU, Apyrve ob6beKkTUBHbIe 06CTOATENbCTBA, @ TaKKe 3aMHTEePECOBAHHbIE U
He3anHTepecoBaHHble B BO3HMKHOBEHMW Yrpo3bl AMLA.

4.3. 3awuTa NnepcoHasbHbIX A4aHHbIX NpeacTaBAseT coboit npeaynpexaeHne HapyLweHua
[O0CTYNMHOCTU, LLe/IOCTHOCTU, AOCTOBEPHOCTU N KOHPUAEHLMANBHOCTU NEPCOHANbHbIX AAHHbIX U
obecneyeHune 6e3onacHOCTU MHPOPMALMKN B NPOLLECCE YNPaBAEHYECKOM M NPON3BOACTBEHHOM
AeATENbHOCTU yUperKaeHus.

4.4. 3awmTa NepcoHasibHbIX 4aHHbIX OT HEMPABOMEPHOIO UX MCNO/Ib30BaHUA UAW YTPaTbI



O0MKHA 6bITb 0becneyeHa yupexxaeHMeM 3a CYET ee CPeacTB B NOpPAAKe, YCTaHOBIEHHOM
denepanbHbIM 3aKOHOM.

4.5. «BHYTpeHHAA 3aWwmTa»:

— pernameHTauma JoCTyna NnepcoHana K KOHGMAEHUNANbHbIM CBEAEHUAM, LOKYMEHTAM U
6a3am AaHHbIX BXOAMT B YACAO OCHOBHbIX HanpaBAeHUN OpraHU3aLMOHHOM 3alWnTbI
MHbOpPMaLMK 1M NpegHa3HaYeHa ANA Pa3rPaHNYEeHUA NOTHOMOUYNI MEXKAY PYKOBOAUTENAMM U
OO0/MKHOCTHBIMUM IMLLAMW YUpEXKOEHUSA;

— ans obecneyeHMn BHYTPEHHEN 3aLMTbl NEePCOHANbHbIX AaHHbIX HEOHX0AMMO

cobnoaaTb paa Mmep: orpaHUYeHne 1 pernameHTaLma coctaBa paboTHMKOB, PyHKUMOHANbHbIE
06A3aHHOCTM KOTOpPbIX TPEDOYIOT KOHOMAEHUNANbHbIX 3HAaHMIN; U3bMpaTenbHoe N 060CHOBaHHOEe
pacnpezeneHne 4OKYMEHTOB M MHGOPMaLMn mexay paboTHMKamMK; paumoHanbHoe
pasmelleHne paboumx mect paboTHUKOB, NPU KOTOPOM UCKOYAN0Ch bbl GECKOHTPOIbHOE
Mcnoab3oBaHMe 3awmwaemon nHdopmaumm; 3HaHMe paboTHMKOM TpeboBaHUIA HOPMATUBHO —
METOANYECKMX AOKYMEHTOB MO 3awWwmTe MHPOPMALIUKN N COXPAHEHMM TaliHbl; HAaNU4YMe
HeobXo0AMMbIX YCN0BMIA B MOMELLEHUM ANA PabOTbl C KOHOUAEHUMANBHBIMU AOKYMEHTAMM U
6a3amu AaHHbIX;

opraHM3auma NopagKa yHUUTOXKeHMA HOOPMaLMN; CBOEBPEMEHHOE BbIABMEHNE HAPYLUEHUSA
TpeboBaHMI pa3pelnTeNnbHON CUCTEMBI AOCTYNa PaboTHUKAMM yupeKaeHUA; BoCnuTaTeibHanA
W pas3bACHUTEIbHAA paboTa C COTPYAHMKAMM yUPEXAEHMA N0 NpeaynpeXaeHnto yTpaThbl
LLeHHbIX CBEAEHMI NpK paboTe ¢ KoHOUAEHUMANbHBIMW OKYMEHTAaMM, 3aLUMTa NEPCOHAbHbIX
[OAHHbIX HA 3NIEKTPOHHbIX HOocUTenax. Bce nanku, cogeprkalime nepcoHanbHble AaHHblE
pabOTHMKOB, y4aLUMXCS, BOCMUTAHHUKOB U UX poanuTenen (3aKoHHbIX NpeacTaBuTeneit)
XPaHATCA HAa KOMMblOTEPE AOJ/IPKHOCTHOIO nLa (1nL) yuperkaeHusa, 3almeHHOM Nnaposiem.
4.6. «BHewWwHAA 3awmTar»:

— ANA 3aWNTbl KOHOMAEHUMANbHON MHGOPMALMN CO34al0TCA LleIeHanpaBieHHble
HebnaronpuaTHbIE YCA0BMA U TPYAHONPEOA0IMMblE NPENATCTBUA ANA INLA, NbiTaloLeroca
COBEPLINTb HECAHKLMOHMPOBAHHbIN 4OCTYN M 0BAageHne nHpopmaumeint. Lenbio u
pe3ynbTaTOM HeCaHKLMOHUPOBAHHOIO JOCTYNa K UHPOPMALMOHHbIM pecypcam MOXKET bbITb He
TO/IbKO OBNageHME LLEHHbIMU CBEAEHUAMM U UX UCNOSIb30BAaHNE, HO U UX BUOOUIMEHEHME,
YHUUYTOXKEHWE, U Ap.;

— noA NOCTOPOHHMM SINL,OM NOHUMAETCA Ntoboe NMLO, HE UMetoLLLee HENOCPEeACTBEHHOTO
OTHOLLEHMA K YYpEeXKAEHUIO, NOCETUTENN, PADOTHUKM APYTUX OPraHN3aLMOHHbIX CTPYKTYP.
MocTOpOHHME NMLA He A0MKHbI 3HATb pacnpeaeneHme GyHKUMI, paboyme npoueccol,
TEXHO/IOTUIO COCTaBIeHMA, 0OPMIEHUA, BEAEHUA U XPAaHEHUA LOKYMEHTOB, Aen 1 paboumx
MaTepunanos;

— ana obecneyeHmn BHELWHEN 3aLWMTbl MEPCOHANbHbIX AAaHHbIX Heobxoanmo cobatoaaTtb

pAaa mep: NopAAOK NpPUema, y4eTa U KOHTPOIA AeATeNbHOCTM NOCETUTENEN; NPONYCKHOM
PEXUM yUpEKAEHUA; TEXHUYECKME CPeaCcTBa OXPaHbl, CUTHAAN3aLMK; TpeboBaHMA K 3alunTe
MHbOPMALMM NPU MHTEPBLIOMPOBAHUKN U cobecesOBaHUSAX.

4.7. Bce pONKHOCTHbIE NLLA yYpeXKaeHMA, CBA3AHHble ¢ 06paboTKOM NepcoHanbHbIX

AaHHbIX, 06A3aHbl NoANMcaTb 06A3aTeNbCTBO O HEPa3rNalleHMM NepPCOHAbHbIX AaHHbIX
paboTHMKOB, y4alLMXCA, BOCMUTAHHUKOB U UX poauTenel (3aKOHHbIX NpeacTaBuTenen).

4.8. o BO3MOKHOCTM NEePCOHasbHble gaHHble 06e3nnymsaroTCcA.

4.9. Kpome mep 3aWmTbl NEPCOHA/bHbIX AAaHHbIX, YCTaHOBAEHHbIX 3aKOHOAATENIbCTBOM,
yuperKaeHme MOXKeT BblpabaTbiBaTb MHbIE MePbI 3aLLUTbI MEPCOHA/IbHbIX AaHHbIX PAbOTHMKOB,
obyyaloLmxca, BOCNUTAaHHUKOB U UX pOAUTENEN (3aKOHHbIX NpeacTaBUTeNen).

5. Mepepgaya n xpaHeHne NepCcoOHaNbHbIX AaHHbIX

5.1. MNpu nepeaaye NnepcoHaNbHbIX AaHHbIX PabOTHMKA, yYaLLErocsa , BOCNUTAHHMKA U ero
poauTenen (3aKOHHbIX NpeAcTaBUTENEN) yupeKaeHne A0NKHO cobnoaaTh creayoLmne



TpeboBaHus:

5.1.1. He coobwaTtb nepcoHanbHble AaHHble pabOTHMKA, y4aLLerocsa, BOCMMTAaHHMKA U ero
poauTenei (3aKOHHbIX NpeacTaBUTeNel) TpeTbell CTOPpoHe 6e3 UX MMCbMEHHOIO corlacus, 3a
WCKNOYEHNEM CNyYaeB, KOrAa 3TO HE0BX0AMMO B LEenax npeaynpexaeHma yrposbl XKU3HW U
3[10POBbIO, @ TAKXKe B C/Ily4asX, YCTaHOBNAEHHbIX deaepasbHbIM 3aKOHOM.

5.1.2. He coobuaTtb nepcoHasbHble AaHHble paboTHWKA, y4yallerocsa, BOCNUTaHHUKA U ero
poauTenei (3aKOHHbIX NPeACcTaBUTENEN) B KOMMEPYECKUX Lienax 6e3 nx NMCbMEHHOro
cornacus.

5.1.3. NpeaynpeauTb nL, NONYYMBLUMX NEPCOHA/IbHbIE AaHHble PabOTHUKaA, yyalLerocs,
BOCMUTAHHWUKA M ero poguTenen (3aKoHHbIX NpeacTaBuTeNein) 0 TOM, YTO NOYyYEHHbIEe
nepcoHanbHble gaHHble MOTYT BblTb NCNOb30BaHbI INLWb B LLENAX, 418 KOTOPbIX OHU
coobueHbl (MpeacTaBaeHbl), M TPeboBaTb OT 3TUX NINL, MOATBEPKAEHWUA TOTO, YTO 3TO NPABMUO
cobnoaeHo. Jiua, Nnony4ymeLIME NEPCOHANbHbIe AaHHble pabOTHUKaA, yyalerocs,
BOCMUTAHHUKA M poauTens (3aKOHHOro npeactaBuTena) 06A3aHbl coba0a4aTh PeXUM
CEKPETHOCTU (KOHPUAEHUMANBHOCTH).

5.1.4. PaspeluaTtb AOCTYN K NEPCOHA/IbHbIM AaHHbIM PAaBOTHUKOB, YYaLLMXCA, BOCMUTAHHUKOB U
nx poanTenel (3aKOHHbIX NpeACcTaBUTENEN) BO3MOMXKHO TO/IbKO CMeLMaibHO YNONHOMOYEHHbIM
NIMLLAM yYpexaeHUs, NPy 3STOM YKa3aHHbIe MLa A0KHbI MMETb NPaBo NOAYy4aTb TO/IbKO Te
NepCcoHasibHble AaHHble, KOTOpPble HEOHXOAUMBI /1A BbINOJIHEHUA KOHKPETHOW TPYA0BOM
GYHKLMK, COrNACcCHO CNUCKA CNeLnanbHO YNOAHOMOYEHHbIX UL, YYPEXAEHNA.

5.1.5. MepenaBaTb NepcoHanbHble AaHHble PabOTHMKA NpeacTaBUTENAM PabOTHUKOB B
nopaaKe, yctaHoBieHHOM TpyAoBbiM Kogekcom Poccuiickot Pepepaumm, n orpaHnMYMBaTh 3Ty
MHPOPMaALMIO TONIbKO TEMWU NEPCOHANbHBIMWU AaHHbIMU PaBOTHUKA, KOTOpble HEOHXOAUMBI AN
BbINO/IHEHMA YKa3aHHbIMM NPEACTABUTENAMMN UX GYHKLUWN.

5.1.6. Cornacve Ha 06paboTKy NepcoHaibHbIX AaHHbIX, pa3peLleHHbIX PaboTHUKOM s
pacnpocTpaHeHnsa, 0poOpPMAAETCA OTAENBHO OT MHbIX COTNacuii CybbeKTa NePCOHAbHbIX
AaHHbIX HA 06paboTKy ero NepcoHaNbHbIX SAHHbIX.

Pabotogatenb 06a3aH obecneunTb PpaboTHMKY BO3MOKHOCTb OMNPeAennTb NepeyeHb
NMepPCOHA/IbHbIX AAHHbIX MO KAaXKA0W KaTeropumn nepcoHanbHbIX AaHHbIX, YKa3aHHOM B cOrnacum
Ha pacnpocTpaHeHne NepCcoHabHbIX AaHHbIX.

B cnyyae ecnv M3 npenocTaBieHHOro PaboTHUKOM Coraacua Ha pacnpocTpaHeHue
NnepcoHanbHbIX A@HHbIX He cieayeT, YTo PabOTHUK COrNacmMACA C PacnpoCcTpaHeHNeM
nepcoHanbHbIX A@HHbIX, TAKMe NepcoHasbHble AaHHble obpabaTbiBatoTca paboTogatenem 6e3
npaBa pacnpoCcTpPaHeHus.

B cnyyae ecnv M3 npefocTaBieHHOro PpaboTHUKOM coraacua Ha nepeaady

NnepcoHanbHbIX A@HHbIX He ceayeT, YTO PabOTHUK He YCTAaHOBWMA 3aNpPeTbl U YCNOBUSA HA
06paboTKy NepCcoHanbHbIX AAHHbIX MW HE YKa3a/l KaTeropmm 1 nepeyeHb NepCcoHabHbIX
OaHHbIX, A4NnA 06paboTKM KOTOPbIX CYyOEKT NEPCOHA/NbHbIX AaHHbIX YCTAHABAMBAET YC/I0BUA U
3anpeTbl, paboTtoaatens obpabaTbiBaeT TakMe NepcoHanbHble faHHble 6€3 BO3MOXKHOCTH
nepeaayn (pacnpocTpaHeHus, NpesoCcTaBAeHNA, AOCTYNa) HEOrPAaHMYEHHOMY Kpyry AnL,.

B cornacuun Ha pacnpocTpaHeHne NepcoHanbHbIX AaHHbIX PAabOTHUK BNpaBe yCTaHOBUTb
3anpeTbl Ha nepeaayvy (Kpome NpeAoCTaBNEHUA JOCTYNA) 3TUX NEPCOHANbHbIX AAHHbIX
paboToaaTento HeorpaHNMYEHHOMY KPYry /INL, @ TaKXKe 3anpeTbl Ha 06paboTKy nan ycnosus
06paboTKM (KpOMe NoyYEeHUs [OCTYMNA) 3TUX NEPCOHANbHbIX AAHHbIX HEOTPAHUYEHHbBIM
Kpyrom nuu. OTKas pabotoaatens B yCTaHOBAEHUUN PabOTHUKOM AaHHbIX 3aMPETOB U YCA0BUIA
He gonycKaeTcs.

Mepepaya (pacnpocTpaHeHue, NpeAoCcTaBieHNe, A40CTYN) NEPCOHANbHbIX AAHHbIX,
pa3speLleHHbIX PaboTHMKOM ANA pacnpoCcTpaHeHus, A0AXKHa ObITb NpeKpalleHa B toboe Bpems
no ero TpeboBaHuto. JaHHOe TpeboBaHUE A0MKHO BKAKOYATb B ceba dpamunnmio, ms, oT4eCTBO



(Npn HaANYMK), KOHTAKTHYO MHPOPMaUMIO (Homep TenedoHa, agpec 3NEeKTPOHHOM NOYTbl UK
NMoYTOBbIM aapec) paboTHUKA, a TaKKe NepeyeHb NePCOHaANbHbIX AAaHHbIX, 06paboTKa KOTOpPbIX
nognexuT npeKkpalieHuto. encrene cornacua paboTHMKA Ha pacnpocTpaHeHMe NepcoHanbHbIX
OaHHbIX, NPEKpPaLLAeTCA C MOMEHTa NocTynieHua pabotogatento gaHHoro TpeboBaHums.
PaboTHMK BnpaBe 0bpaTnTbCA ¢ TpeboBaHMEM NPEKPATUTL Nepesady (pacnpocTpaHeHue,
npeAocTaB/iieHne, 4OCTyN) CBOMX NEPCOHA/IbHbIX AaHHbIX, PaHee pa3peLLeHHbIX A8
pacnpocTpaHeHus, K tobomy nnuy, obpabaTbiBaloWEeMy ero nepcoHasibHblie AaHHble, B C/lyyYae
HecobtoaeHns nosoxKeHun PegepanbHoro 3akoHa ot 27.07.2006 N 152-P3 nnum obpatuTbea ¢
TaKMm TpeboBaHWeMmM B cya.

5.2. XpaHeHue nepcoHanbHbIX AaHHbIX PAaOOTHUKOB, YYaLLMXCHA, BOCMTUTAHHMUKOB U UX
poauTenei (3aKoHHbIX NpeacTaBuTenei):

5.2.1. NepcoHanbHble AaHHble PAaBOTHUKOB, YHALLMXCA, BOCMUTAHHMKOB U UX poguTenem
(3aKOHHbIX NpeacTaBuTeneit) 06pabaTbiBalOTCA U XPAHATCA B 3/IEKTPOHHOM BUAE B
MHGOPMALMOHHBIX cUcTeMax. [ocTyn K NnepCoHabHbIM AaHHbIM PAaBOTHUKOB, y4aLLMXCA,
BOCMUTAHHUKOB W UX poauTenei (3akoHHbIX NpeacTasuTenei) B UHGOPMALMOHHBIX CUCTEMAX
OCYLLECTBNAETCA COMNAacHO paspelnTesibHOM CUCTEMbI MaTPULLbl AOCTYNA K NEPCOHANAbHbIM
OAHHbIM,

5.2.2. NepcoHanbHble AaHHble PabOTHUKOB, Y4YaLMXCA, BOCMIMTAHHMKOB U UX poanTenemn
(3aKOHHbIX NpeacTaBUTeNEM) XPaHATCA B BYMaXKHOM BapuMaHTe B JIMYHbIX Aenax B WKaody,
3aKpPbIBAOLLEMCSA HA 3aMOK.

5.2.3. TpyaoBble KHUXKKN pabOTHMKOB XpaHATcA B celide y BeayLLero cneunanmcra no

Kagpam.

5.2.4. NpaBa gocTyna K NepcoHanbHbIM AaHHbIM pPa3rpaHUYeHbl MeXAY Pa3InyYHbIMMK
KaTeropmMamm nosib3osartenen (CUCTeMHble aAMUHUCTPATOPbI, COTPYAHUKU, POAUTENN, YHEHUKN,
OTBETCTBEHHbI 33 OpPraH13aLmio NePCcoHaNbHbIX A4aHHbIX). Bxo4 B cMcTemy ocyL,ecTBaseTcs
TONIbKO NPV BBEAEHUN ANYHOTO NAPOAA NOAb30BaATENSA.

5.2.5. BHewWwHUn oocTyn K nepcoHanbHbIM AaHHbIM PabOTHUKOB, y4alMXca, BOCIUTaHHUKOB U
nx poguTtenen (3aKoHHbIX NpeacTaBUTeNEn) UMeIT KOHTPO/IbHO-PEBM3MOHHbIE (Haa30pHbIe)
opraHbl NPY HANMYMUN AOKYMEHTOB, HA OCHOBAHWM KOTOPbIX OHW NPOBOAAT MPOBEPKY.
[ANCTaHLMOHHO NepcoHanbHble faHHble MOTyT ObiTb NpeaCcTaBAeHbl HAA30PHbIM OpraHam
TOJIbKO MO NUCbMEHHOMY 3anpocy. CTpaxosble GpOHAbI, HEFOCYAAPCTBEHHbIE MEHCUOHHbIE
GOHAbI, ApYyrMe OpraHM3aLmnmn U yupexaeHns, a TakKe POACTBEHHMKU U Y/IeHbl CEMbU
paboTHMKa, yyalleroca, BOCNUTaHHMKA WKW ero poauTenei (3aKoHHbIX NpeacTaBuTenen) He
MMEIOT 40CTYNa K NEPCOHANbHbIM JAaHHbIM, 33 UCK/IIOYEHNEM HANMYMNA MUCbMEHHOIO COrnacus
camoro paboTHMKA, poanTenen (3aKoHHbIX NpeAcTaBUTeNEeN) yYaLLerocs, BOCNMTAaHHMKOB.
5.2.6. NomeLLeHMA, B KOTOPOM XPAHATCA NepCcoHaNbHble AaHHble PAabOTHMKOB, y4YaLLMXCa,
BOCMUTAaHHUKOB M UX poauTene (3aKoHHbIX NpeacTaBuTenelt), 4oMKHbI 6biTb 060pyA0BaHbI
Ha4eXHbIMM 3aMKaMU.

6. JocTyn K nepcoHaNbHbIM AaHHbIM

6.1. BHyTpeHHMI aocTyn:

6.1.1 MNpaBo A0CTyNa K NePCOHa/IbHbIM AaHHbIM PAabOTHMKOB, Y4YaLLMXCA, BOCMIUTAaHHUKOB U UX
poauTenen (3aKOHHbIX NpeacTaBUTeNel) yCTaHaBAMBAETCA NPMKa3om gupekTtopa LLKonbl-
WHTepHaTa.

6.2 BHeLWHUI gocTyn (apyrve opraHU3aLmm, y4peaeHUa U rpaxkgaHe)

pernameHTMpoBaH B N.5 gaHHoro MNonoxxeHuA.

7. MpaBa paboTHMKa, poauTenen (3aKoHHbIX NpeacTaBuTeNnel) B uenax obecnevyeHns 3aLmThbl
NepcoHanbHbIX AAHHbIX

PaboTHUK, poanTenu (3aKoHHble NPeACcTaBUTENIN) yYaLlleroca , BOCMUTAHHUKA MMEIOT NPaBo:
7.1. Nonyyatb AOCTYN K CBOMM NEPCOHaNbHbIM AaHHbIM (AaHHbIM cBOero pebeHka) n



O03HaKOMJ/IEHWE C HUMM, BKIOYAA NPaBo HA 6e3Bo3me3gHOoe NonyvyeHne Konui ntoboi 3anucw,
coAepKallen NnepcoHasbHble AaHHbIe.

7.2. TpeboBaTb OT yupeaeHMA YTOUHEHWNA, UCKNOYEHUA WU UCMIPAB/IEHUA HEMOJHbIX,
HEeBEpPHbIX, YCTAapPEBLUMX, HeAOCTOBEPHbIX, HE3AKOHHO NOJIYYEHHbIX N HE ABAAIOLLNX
HeoHX0AMMbIMU ANA YYPEKAEHNA NEPCOHANbHbIX AAHHbIX.

7.3. TpeboBaTb M3BELLEHWNA YUPEXAEHMEM BCEX UL, KOTOPbIM paHee Oblan coobLeHbl
HeBEpPHbIE UM HENOJIHbIE MEPCOHANbHbIE AaHHble, 060 BCeEX NPOM3BELEHHDbIX B HUX
WCKJTIOYEHUAX, NCNPABIEHUAX UIN OOMOJHEHUAX.

7.4. Tlonyyatb OT yupexaeHuna:

— CBEAEHUA O N1LLAX, KOTOPbIe MMELOT AOCTYM K MEPCOHANbHbIM AaHHbIM UM KOTOPbIM
MOXeT ObITb NPeaoCcTaB/eH TAKOMN AOCTY;

— nepeyeHb 06pabaTbiBaeMbIX MEPCOHANbHbIX AAHHbIX U UCTOYHMK UX NONYYEHUS;

— CPOKM 06paboTKM NEePCOHA/bHbBIX AaHHbIX, B TOM YMCNE CPOKU X XPaHEHUS;

— CBEeZleHMNA 0 TOM, KaKue topugmyeckue nocneactsma gna cybbekta nepcoHanbHbIxX

[AAHHbIX MOXKET MoB/ieYb 3a cobo 06paboTKa ero NepcoHaNnbHbIX AaHHbIX.

7.5. O6xkanoBaTb B YNONHOMOYEHHbIM OpraH no 3awuTe NpasB CybbeKTOB NEPCOHANbHbIX
OaHHbIX MK B cyaebHOM nopagKe HeNnpaBoMepHble AeNUCTBMA nan 6e3nencTema yupexaeHma
npu o6paboTKe 1 3amMTe NEPCOHANBHbIX AAHHbIX.

7.6. Pogutenu (3aKoHHble NpeaCcTaBUTENN) yYaLLLEroCcA, BOCMUTAHHUKA HE LOMKHbI
OTKa3bIBaTbCA OT CBOMX MPAB HA COXPaHEHMeE U 3aLLUTY TalHbI.

8. OTBETCTBEHHOCTb 3a HapyLleHUe HOPM, peryanpytowmx obpaboTky

W 3alLMTYy NepPCOHaNbHbIX AaHHbIX

8.1. PaBOTHMKM yuperKaAeHUA, BUHOBHbIE B HAPYLUEHUM HOPM, PEryanpyoLWwmx obpaboTky
NepCOHa/bHbIX AAaHHbIX PAabOTHMKA, yYaLLerocsa, BOCMUTAHHUKA W ero poautenem (3aKOHHbIX
npeacTaBuTenen) HecyT ANCUUNANHAPHYI, aAMUHUCTPATUBHYIO, TPAXKAAHCKO-MPABOBYO U/UAn
Yro/I0BHYO OTBETCTBEHHOCTb B COOTBETCTBUM C desepasibHbIMU 3aKOHaAMM.

8.2. INpeKTOp yyYpeaeHUa 3a HapyLUeHne HOPM, Peryanpytowmx noayvyeHme, ob6pabotky

M 3aWMTY NePCOHaNbHbIX AaHHbIX PAaBOTHUKA, HECET AAMUHUCTPATUBHYIO OTBETCTBEHHOCTb
cornacHo ct1. 5.27 n 5.39 Kogekca 06 agMUHUCTPATMBHbIX NpaBoHapyLweHuax Poccuiickoi
depepaumm, a TakkKe Bo3MeLaeT paboTHUKY yuwepb, NPUYMHEHHbI HENPABOMEPHbIM
ncnonb3oBaHMeM MHGOPMaLMK, COAEP KALLEN NePCOHabHbIE AaHHble paboTHMKA.



MYHULUWNANBHOE OBLLEOBPA3OBATE/IbHOE YYPEXAEHUE «Y/IbKAHCKAA CPEAHAA
OBLLEOBPA3OBATE/IbHAA LUKONA Ne 2»

MPUKA3

25.11.2022 Ne 331
pn. YabKaH

O Ha3HA4YeHUM KOMMUCCMM MO OnpeaesieHuto
YPOBHSA 3aWMLEHHOCTU NEPCOHaNbHbIX AaHHbIX
npu ux ob6pabotke B WHOOPMALMOHHbLIX
cUCTEMAXxX NepPCOHasbHbIX AaHHbIX

B uenax ucnonHeHus tpebosaHnint egepanbHoro 3akoHa ot 27.07.2006r. Ne152-$3 «O
NepcoHanbHbIX AaHHbIX», NocTaHoBnAeHuA [lpasuTtenbctBa PP ot 01.11.2012 Ne1119 «06
YTBEPXKAEHUN TpeboBaHWN K 3aluMTe MEepPCOHaNbHbIX AaHHbIX MNpu KUX o06paboTke B
MHPOPMALMOHHBLIX CUCTEMAX MEPCOHaNbHbIX OaHHbIX» B Lenax obecnevyeHns 6e30MacHOCTM
MEePCOHANIbHbIX AaHHbIX MNpu uXx obpabotke B MyHuMuMnanbHOM 06Leo0bpa3oBaTeIbHOM
yyperaeHun «YnbKaHcKaa cpefHas obuweobpasosatenbHaa wkona N2 2» n obocobneHHoOm
CTPYKTYpPHOM nogpasaeneHmn fetckmi cag « CONHbIWKO»

MpunKasblBalo:
1. YTBEPAMTD:

- COCTaB KOMUCCUM NO onpeaeneHuto YPoBHA 3aLUNLLEHHOCTU MePCOHaNbHbIX AAHHbIX NPK
nx 06paboTKe B UHPOPMALMOHHBIX CUCTEMAX MEPCOHA/bHbIX AAHHbIX (Aanee no Tekcty — UCMAR)
MyHuumnanbHoOro 06Leo0bpa3oBaTeNbHOroO yypexaeHua «YNnbKaHCKasA cpegHan
obuweobpasoBaTtenbHan WKoia Ne 2» n 06ocobaeHHOro CTPyKTypHOro nogpasaeneHua Aetckui
cag, «CONHbIWKO»

COrN1IaCHO npuaoxKeHuto 1;

2. lMpu onpeaeneHMn YpoBHA 3aLLULLEHHOCTM MepCOHaNbHbIX AAHHbIX PYKOBOACTBOBATLCA
TpeboBaHuAMM nocTaHoBseHns Mpasutenbctea PP ot 01.11.2012 Nel1119 «O6 yTBEpPKAEHNM
TpeboBaHMM K 3aLuUTE NepPCoHaNbHbIX AaHHbIX NPU MX 06paboTKe B UHGOPMALMOHHBIX CUCTEMAX
NEePCOHANbHbIX AaHHbIX».

4. KOHTpO/1b 32 UCNOJIHEHNEM HACTOALLErO NPUKa3a OCTaBAAK 3a cobo.

5. MNpuKas BCTynaeT B CUAY CO AHA ero nognucaHuA.

AunpekTop

C NnprMKa3om O3HAKOMJIEHDbI:
bopseHko T.W.
Anekceesa A.A.

bpeyc A.A.
Bungmwesa I'.C.




MpunoxeHue 1 K npuKasy
Ne 331 o1 25.11.2022 roga

Coctas KOomuccmu
no onpeaeneHnto YPoBHA 3aLMLLEHHOCTM NEPCOHA/IbHbIX AaHHbIX
npu ux obpabotke B MyHUUMNaNbHOM 06LLe06pa3oBaTe/IbHOM yupeKAeHUN «YNbKaHCKas
cpepHAn obweobpasoBaTesibHanA WwWKona N2 2» 1 060co061eHHOM CTPYKTYPHOM noapasaeneHmm
[eTtckmit cap, « CONHbIWKO»

bop3eHKo TaTtbAHa MBaHOBHA, 3amecTuTeNb gMpeKkTopa no YBP, npegcepatens
AneKkceeBa AHXKena AnekcaHgpoBHa, y4nTenb, CeKpeTapb KOMMUCCUN

YneHbl KOMUCCUU:

Bpeyc Anekcen AHTOHOBWY, UHXKEHEP-NPOrPaMMUCT

Buanwesa lNannHa CepreesHa, negaror 4ONOAHUTENbHOTO 06pa3oBaHUA AETCKOro caga
«CoNHbIWKO»
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